How to...

Create a new debtor account - recourse

1 = Click on the Debtors icon located on the left hand 'i'
side of the screen.

Debtors

. . .
2. From here, click onto the Debtor Maintenance tab. N Q Close Brothers
Selected Client
o < Debtor 1 Ltd - 0001234/001 GBP
Please ensure that your application is made on the EEEI LN | oreement Type: Recourse Factoring
exact business you are dealing with. e e
It is your responsibility to ensure the correct contracted i -
rtv is identified Debtors It is your responsibility to ensure the correc
pa Yy IS 1de . identified. - o =
Using a company registration number in your search S Using a company registration number in your search may restrict the Name  Status  Addressline1  Limit Decision
. i i search results to registered offices only. For initial search attempts we
may restrict the search results to registered offices Ledger strongly recommend that only the Post Code and part of the Business
on|y_ For initial search attempts we Strong|y recommend Name is used. This is likely to be more effective in locating a specific
that only the PostCode and part of the business Name 1 address. _
oL K K . — Our database is very comprehensive. If you are unable to find the
are used. This is likely to be more effective in locating DIRPIIE  business you are looking for, please use the following additional
a Specific address. search facilities. Click here for UK Companies House or here far
: . EI Republic of Ireland Companies House
Our database is very comprehensive. If you are unable _
to find the business you are looking for, please use the REporting .
additional search facilities provided on the page. . - :
q Country United Kingdom v
Administration Mame * :}en .
3 . Address Line 1
« Type in part of the customer Name and PostCode _ - : o
. City 0 items in total
only, then click on the Search button. ; 7
State

PostCode * DAL 1DA|

Dial Code/Number (Work)

UK Company Registration
Number

Q Close Brothers



External Debtors %
4. If the correct company is listed, click to highlight, o LR ey
then CI|Ck on the Select button DEBTOR 1 An Industrial Estate, A Road, A Town, DA1 1DA A
DEBTCR 2 An Industrial Estate, A Road, A Town, DA2 1DA
DEBTCR 3 An Industrial Estate, A Road, A Town, DA3 1DA
DEBTOR 4 An Industrial Estate, A Road, A Town, DA4 1DA
DEBTOR 5 An Industrial Estate, A Road, A Town, DAS 104
DEBTCR & An Industrial Estate, A Road, A Town, DAG 1DA
If the company required is not listed, select the Enter JeIoRY i ndusinal Estte, A Ros, A Toun, DA 201
. . . . . DEBTCR 8 An Industrial Estate, A Road, A Town, DA 1DA
Manually button and input all required details (including e e Aon
. * DEBTOR & An Industrial Estate, A Read, A Town, DAS 1DA
those marked with a *) and proceed as below. ,
DEBTCR 10 An Industrial Estate, A Road, A Town, DA10 1DA
DEBTCOR 11 An Industrial Estate, A Read, A Town, DA11 1DA it

25 items in total

Enter Manually

=N
5. The form has now been pre-populated with n Q Fcsatietions

the customers details. Complete any fields with a * -
(Contact First Name, Contact Last Name). ; Dehtar Lid 0001254/008 GEE

Selected Client

[RAC U o< ment Type: Recourse Factoring
Click on Submit Proposal. ™ Pebeantetine J||Blon280shiorl|  DehtorMaintenance
Once set up your default funding limit will be applied. R OcborOetals i sl L
If you require a higher funding limit please request = Contry, Unitedkngdam
one (See our guide How to request a funding limit). eager [ Desror 1 Lee Name  Status  Addresslinel  LimitDecsion  Reas
Ad el An Industrial Estate
i A Road
Data Exchange
Please note: If your customer has a trading style B —
please ensure you input the formal limited company Repottis STETTY
name in to the Name field, then add the trading & sgaiFan e p—
Style in Address Line 1. [ELIERS  Dial Code/Number (Work) | 44 | (01234567890
Contact First Name * ‘Joﬁn
fontac Cesthbme Smith| 0 items in total
Number (Contact) | ] | <
Contact Email . -
01511018
Debtor Currency Sterling L
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6. A pop-up will advise that your request was
successful. Request successful

In this case we were unable to verify the debtor’s Successfully created the Debtor Account We are currently unable to verify your
debtor’s trading style or address. Please provide a recent purchase order or
letterhead so we can consider your request

trading style or address, so additional information
has been requested before a funding limit can be set.

Status Address Line 1 Limit Decision Reason For Rejq
Crea... Processed
Crea.. Referred fo...
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